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University of Pennsylvania – Perelman School of Medicine 

Request for Approval (Part II) 

Chair’s Recommendation Letter for Appointment
(Should not be more than 3 pages)
Name: ___________________________
Department (s) ________________________________

I would like to propose Dr. ______________ for [appointment *] to [Assistant Professor or Associate Professor or Professor] of [Department] in the Standing Faculty or Standing Faculty--Clinician Educator or Associated Faculty, Research Track, Academic Clinician Track, Academic Clinician Part-time Track, Adjunct Track, Clinical Track, Visiting Track or Wistar Track].

*Address if this is a recommended change in track.
Vote

The Department of [Department] Committee on Appointments and Promotions approved Dr. __________ [appointment]. The vote was:  _______ approved; ____ disapproved**; ____ abstained **. 

**Include comments describing the possible reasons for negative votes or abstentions.

Background

Summarize the candidate’s training, postdoctoral and clinical fellowships, academic career, including time as faculty at Penn. Mention important honors, awards and election to prestigious societies.

Purpose of Position 

Summarize the objective and intention of proposed position for candidate.

Academic Plan 

Required for appointment to Assistant Professor, Associate Professor and Professor ranks on the Tenure, Clinician-Educator, Research, Academic Clinician and Academic Clinician Part-time tracks. Attach completed Academic Plan Template to Chair’s Letter.

Clinical Activities (if applicable) 

Describe the candidate’s expected patient-related activities and clinical role in the department. Provide comments and/or data on each of the following: 

· clinical productivity (RVU data or other objective measures of productivity) and programmatic growth, if relevant and available,

· special expertise,
· innovations in the delivery of patient care, 
· quality improvement initiatives,
· scope of referral base (regional, national, international) 
Teaching 

Summarize the candidate’s expected teaching efforts, including the kinds of students taught, amount of time spent in teaching related activities, and abilities as a teacher. Differentiate teaching roles for medical students, graduate students, residents, fellows, post-doctoral students and any other trainees. Include any data related to the quality and/or quantity of previous teaching contributions.
[If Academic Clinician Faculty, include statement, “Dr. __________ will have the opportunity and will provide the required 100 hours of active and high quality teaching or equivalent service.”]

[If faculty in the Clinical Track, include statement, “Dr.  _________________will have the opportunity and will provide the required 50 hours of teaching our students and housestaff.”]
[For Research Faculty, teaching activities will be limited and must comply with University policies – see Handbook for Faculty and Academic Administrators, II.B.3]

Mentoring

Include information on the candidate’s mentoring activities, providing details of the extent of the activities and productivity of his/her mentees specifically grants, publications, abstracts, awards and presentations at national meetings as well as the effectiveness and impact on his/her mentees.
Research 

Include the candidate’s area of scholarly fit with the strategic research and education missions of the division/department and School. For assistant professors in the Tenure, Clinician-Educator and Research tracks, include a brief statement concerning the resources that will be provided to support the candidate’s research in the first three years. Review the candidate’s research career and current focus, highlighting specific areas of candidate’s expertise, specific research papers and impact on their field. Describe his/her highest impact scholarship as well as innovative areas of research. For example, point to 2-3 publications from the period since the last promotion or appointment that illustrates the highest impact scholarship of the candidate. Summarize record of extramural funding and evaluate current and pending grant support.
Other Distinguishing Contributions
Include administrative and leadership roles and other academic activities within the department, the School, the University, the candidate’s current institution, at national and international levels. Note editorial positions and leadership roles in national and international societies. Include service to the community such as activities in improving the health and welfare of the surrounding community and nationally and internationally.
Conclusions 

Include the unique attributes of this candidate relative to his/her peer group.
In view of the above considerations, I recommend the [appointment] of Dr. ____________ to [title of position].  


______________________
__________________


Name, Degree 


Date 


Chair of Department of [Department]

